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your life easier. If you're an absolute beginner, this is yourcomplete guide to learning the essential skills you
need: * Understand the basics of how your computer works * Learn your way around Windows 8.1 * Create
documents, spreadsheets, and presentations * Send email, surf the Web, and keep your data secure With clear
explanations and step-by-step instruction,Computing Fundamentals, Introduction to Computers will haveyou
up and running in no time.
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